Tokyo, October 2007
Dear Participants,

We look forward to meeting you during the conference on National Transfer Accounts to be held at the Hotel Grand Palace in Tokyo from November 1st to November 3rd 2007. The following is a detailed explanation of the arrangements for the conference. Please read all the items carefully. If you have any questions regarding these arrangements please feel free to contact us on the telephone or e-mail addresses listed at the bottom.

1. Conference venue (the Hotel Grand Palace)
Conference participants will be staying at the Hotel Grand Palace. All of the conference sessions and a reception will be held at this hotel. NUPRI has already made reservations for all the participants. We shall pay room charges for NUPRI sponsored participants directly to the hotel. However, please note that NUPRI will not cover personal expenses such as telephone charges, in-room drinks, and breakfast fees (breakfast is not included in the room charge and a buffet style breakfast at the hotel costs about $20). These expenses should be paid by the guests themselves during check-out. 
For the participants who are not sponsored by NUPRI: the room charge for a twin room (single use, group discount) is 17,525 JPY (about $150), with tax and service charges included. 
For general information about the hotel please visit its official web site: (http://www.grandpalace.co.jp/). 

2. Reimbursement and per diem (for NUPRI sponsored participants)
The following procedure will be conducted during the registration time (9:00 - 9:30 am) on the first day of the conference (Please note that not all of the following necessarily  applies to you, this depends on your participation status which is indicated in the invitation letter we sent you).  

Reimbursement of ground transportation fees

NUPRI will cover your transportation expenses from Narita airport to your hotel (the Hotel Grand Palace). Please see the below information on how to get to the conference hotel from the airport and what means of transportation we recommend. Please obtain transportation receipts and bring them to the registration if you choose to take the limousine bus or a fast train such as the Narita Express or the Skyliner Airport Express (receipts for regular trains and subway are not required). Please note that NUPRI cannot bear the expenses for the taxi from Narita airport to downtown Tokyo. However, NUPRI will cover the costs of the taxi fare from the Tokyo City Air Terminal (T-CAT) to your hotel if it does not exceed the usual amount of 2,000 yen.  

Reimbursement of airfares

We would like to ask the participants who purchased air tickets by themselves, to bring the original receipt (or a print-out of their e-ticket receipt) to the registration. 

Provision of per diem

NUPRI sponsored participants will be given a per diem of 5,000 yen. The total amount of per diem for the conference will be paid during registration in the Japanese currency. The per diem is intended for covering the costs of meals and local transportation in downtown Tokyo (for restaurants in the vicinity of the conference venue, see “Yummy-Yummy Restaurant Map” which will be included in your conference bag).
Application for travel insurance

We provide NUPRI supported participants with overseas travel insurance valid during their NUPRI sponsored stay in Japan. In order to apply for this insurance on your behalf, we would like to ask you to kindly send us by e-mail the first page of your passport containing your name, passport number and other important information by Oct. 26 (Fri). Alternatively, you can send us an e-mail message containing your full name as written in your passport, your address, telephone number, passport number, date of birth, and sex. Upon your arrival to Japan, we shall ask you to formally sign an application form for travel insurance during registration.
Please let us know, if you do not need insurance coverage from us. 
* Please note that NUPRI will not bear the cost of your visa application fee.

2. How to get to the conference hotel (Hotel Grand Palace) from Narita Airport

Narita International Airport is located 60 kilometres north-east of Tokyo.

We recommend that you take the limousine bus at the airport as it is the most convenient means of transport for reaching the hotel. There are two ways in which the limousine bus can be utilized. You can either go all the way to the hotel by bus, or,  because only a limited number of limousine buses go to the hotel and the waiting time at the airport might be long, you can choose to go to the Tokyo City Air Terminal instead, and take the subway from there. 

Tickets are issued at the Limousine bus ticket counter located in the airport arrival lobby. No reservation is required for the limousine bus starting from Narita airport.
1) Limousine bus to the Hotel Grand Palace 

PHONE: 81-3-3665-7220; URL: www.limousinebus.co.jp/e
Time from Narita Airport: 100 minutes　

Cost: 3,000 yen (one way)

Route: Narita Airport　⇒ Hotel Grand Palace

Limousine Bus Time Schedule
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Note: Limousine bus departs from Terminal 2 and stops at Terminal 1 South Wing (5 minutes after departure) and Terminal 1 North Wing (10 minutes after departure). 

2)  Limousine bus to the Tokyo City Air Terminal and subway　 

Time from Narita Airport: 80 minutes by limousine bus and 8 minutes by subway

Cost: 2,900 yen (limousine bus) + 160 yen (subway) = 3,060 yen (one way) 
Route: Narita Airport　⇒ Tokyo City Air Terminal (T-CAT). After you get off at T-CAT, take the subway at Suitengumae Station, (Hanzomon Line)　⇒　Alight at Kudanshita Station and take exit 3a　⇒ Hotel Grand Palace (the hotel is a minute’s walk away from the station)
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Note: Limousine bus departs from Terminal 2 and stops at Terminal 1 South Wing (5 minutes after departure) and Terminal 1 North Wing (10 minutes after departure). 

Reservation of the return Limousine Bus

Since the limousine bus does not run frequently and the number of available seats is limited, NUPRI has already tentatively booked a return limousine bus from the Hotel Grand Place to Narita airport for those participants who continue their trip to Seoul. The limousine bus leaves the hotel at 6:30 and arrives at the airport around 8:00, in time for these participants to catch the Seoul flight (JL 951, departing at 10:00). We shall later check with you if you would like to take this limousine bus so that we can let the hotel know the final number of seats we require on the bus. NUPRI will collect the ticket fees from the participants who choose to take this bus to the airport and hand them to the hotel. 
3) Other means of transportation from Narita Airport to downtown Tokyo (for your information)
The Narita Express travels between the airport and Tokyo Station nonstop in just under an hour (www.jreast.co.jp/e). Trains leave on the hour, and every 30 minutes at peak hours. From Tokyo Station, the Narita Express goes on to other destinations in Tokyo, including Shibuya, Shinjuku, and Shinagawa. A one-way ticket to Tokyo Station costs 2,940 yen (about $25); to Shinjuku, 3,110 yen (about $27). Keisei Railway runs the Skyliner Airport Express from Narita to Keisei Ueno Station (the 51-minute trip costs 1,920 yen, or about $17). From there, you can connect with the subway. Trains leave approximately every 40 minutes (www.keisei.co.jp/keisei/tetudou/keisei_us/top.html).
3.  Dress code

Please be prepared to dress formally (wear a suit and a tie) for the first day of the conference. For the 2nd and 3rd day, casual clothes are fine. 

4. Other useful information

The Grand Palace and the Nihon University Population Research Institute are located in the part of the city called Suidobashi, which abounds in small restaurants and book stores. Suidobashi is only 10-25 minutes away by train from the city’s major sightseeing spots such as the old market in Akasaka, the electrical town in Akihabara, the Imperial Palace, the posh shopping area of Ginza and the bustling streets of Shibuya famous for boutiques catering to young people and numerous pubs.  

In terms of weather, aside from April, November is probably the best month to visit Japan. The weather in November is usually sunny and cool with temperatures varying between 12 and 19 degrees centigrade, though this year seems to be somewhat warmer. 

The national currency is the Japanese Yen (JPY). The current exchange rate is approximately 114 yen for a dollar, and 163 yen for a euro (as of Oct 22th).  Please note that November 3rd (Culture day) is a Saturday and a national holiday and that the banks and post offices will be closed. 

The country telephone code is 81, whereas the aerial code for Tokyo is 03 if you are dialing from inside Japan, or just 3 if you are phoning from abroad. 

The electrical grid in Japan is set to 100V, 50/60 Hz, which means that you need an adapter in order to use electrical appliances produced in Europe, North America as well as the majority of other Asian countries. The hotel you will be staying in provides its guests with a hair dryer.

In Japan tips are usually not given since service charge is included in the price of meals in restaurants, in taxi fares and room charges. 

5. Contact information

Nihon University Population Research Institute (NUPRI)

ADDRESS: 1-3-2, Misaki-cho, Chiyoda-ku, Tokyo 101-8360, Japan

PHONE:   +81-3-3219-3312 Fax: +81-3-3219-3329

E-MAIL: 1. Rikiya Mastukura  matukura@eco.nihon-u.ac.jp
      2. Yoshie Moriki      moriki.yoshie@nihon-u.ac.jp
